
Forbes Children’s Centre

PRIORITY OF ACCESS POLICY (CHILD CARE)

AIM
To provide fair and equitable access to the care available at the Centre.

To provide equitable access to childcare places in accordance with Australian Government Child Care Subsidy 
Priority of Access Guidelines and relevant Department for Education requirements.

IMPLEMENTATION
Leadership will:

 Leadership will allocate available childcare places in accordance with the Australian Government Child 
Care Subsidy Priority of Access Guidelines and any applicable Department for Education requirements.

 Prioritise access for children who are vulnerable, at risk of harm, under guardianship, Aboriginal children 
and children experiencing disadvantage, where places are available.

 Ensure enrolment decisions support equitable access, inclusion and participation for children from 
diverse backgrounds and circumstances.

 Allocate available childcare places in accordance with the Australian Government Child Care Subsidy 
Priority of Access Guidelines:

o Priority 1 A child at risk of serious abuse or neglect
o Priority 2 A child of a parent(s) who satisfy the work / training /study test under section 14 of 

the A New Tax System (Family Assistance) Act 1999
o Priority 3 Any other child

 Within these main categories, also give priority to the following children:
o Children in Aboriginal and Torres Strait Islander families
o Children in families which include a disabled person
o Children in families on low incomes
o Children in families from culturally and linguistically diverse backgrounds
o Children in socially isolated families
o Children of single parents
o Siblings already accessing Forbes Children’s Centre (where availability exists)

 There may be exceptions where children are:
o Aboriginal or Under the Guardianship of the Minister
o Transferring from an interstate or overseas Preschool
o From a family that is part of the Australian Defence Force

Administration will:
 Ask families when filling out an expression of interest to select their main reason for requiring care from:

work, study, respite or other to aid in the priority of access procedure
 Ask families if they have a child attending the Centre or Forbes Primary School when completing

expression of interest.
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Families will:
 Inform the Centre and update their details if their circumstances change in any way that would affect

their child’s level of priority.

Links to National Quality Standards:

Quality Area 6 – Collaborative Partnerships with Families and Communities
6.1 Supportive relationships with families: Respectful relationships with families are developed and 
maintained. 
6.1.2 Parent views are respected: Family expertise, culture, values and beliefs are respected. 
6.2 Collaborative partnerships: Collaborative partnerships enhance children's inclusion, learning and 
wellbeing. 
6.2.2 Access and participation: Effective partnerships support children's access, inclusion and participation in 
the program.

Quality Area 7 – Governance and Leadership
7.1 Governance: Governance supports the operation of a quality service. 
7.1.2 Management systems: Systems are in place to manage risk and enable effective operation of the service. 
7.1.3 Roles and responsibilities: Roles and responsibilities are clearly defined and understood.

EDUCATION AND CARE SERVICES NATIONAL LAW AND NATIONAL REGULATIONS
Reg 157 Access for parents
Reg 168 Education and care services must have policies and procedures
Reg 170 Policies and procedures to be followed
Reg 177 Prescribed enrolment and other documents to be kept by approved provider

EVALUATION:
This policy is effective when available places are allocated consistently, transparently and equitably, while 
supporting access for vulnerable and priority children in accordance with legislative and departmental 
requirements.

Record of Policy Adoption and Amendment:

Version Date Details Author Approver
1.0 January 

2011
Policy adopted. Ocean 

View CC 
Polices 

Governing 
Council

2.0 June 2012 Policy circulated to Policy Review Committee and staff 
for review and suggested amendments identified, 
including;
 NQF regulations
 Leaving the service

K Cook Policy Review 
Committee
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Review:  
To be reviewed biennially by the Assistant Director and any recommended amendments endorsed by the Policy 
Review Committee.

Last reviewed: June 2026 Next review: June 2028

Source: 
Child Care Management Service 2011
DfE policies and procedures

2.1 September
2014

Reformatted and added family and administration 
responsibilities.

P Murray Policy Review 
Committee

2.2 December 
2016

Added exclusions from Same First Day and changed to 
match DECD policy

P Murray Director

3.0 November 
2018

Split Priority of Access into Preschool and Childcare 
policies. Added priority based on extra factors to 
accommodate non-zoned families who would benefit 
from Preschool place.

K Cook Director

4.0 June 2026 Included updated links to DfE guidelines, updated 
terminology

N Turnadzic Policy Review 
Committee 
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