
Forbes Children’s Centre

PRIORITY OF ACCESS POLICY (PRESCHOOL)

AIM
To provide fair and equitable access to the care available at the Centre.

To provide equitable access to childcare places in accordance with Australian Government Child Care Subsidy 
Priority of Access Guidelines and relevant Department for Education requirements.

IMPLEMENTATION
Leadership will:

 Implement School and Preschool enrolment policy as required by the Department for Education 
according to the School and preschool enrolment policy

 Ensure this policy is reviewed regularly and implemented throughout the site
 Identify each family’s category of priority, considering individual circumstances. 
 Determine priority of children accessing Preschool placements via the following:

o Priority One: Priority will be given to children residing within the designated preschool catchment 
area in accordance with Department for Education enrolment requirements.

o Children who are or have been in care of the Minister are entitled to preschool from their third 
birthday..

o Priority Two: For children who already attend the site, priority will be given to children based on:
 At risk (e.g. referred to site by service, would benefit from continuity at site, accesses 

services/support at site)
 Children who are Aboriginal
 Parent/caregivers work/study/undergoing training
 Length of time at the site/length of time living in catchment area
 Attendance of current sessions (i.e. priority given to children who attend more days for 

consistency)
 Siblings who attend or on waiting list to attend
 Proximity to catchment zone (in kilometres)
 Accessibility of alternative preschool options and transport barriers experienced by families.

o Priority Three: For children on the waiting list who are not categorised above, priority will be given 
based on: 
 children who are considered at risk (e.g. referred to site by service, accesses services/support at 

site)
 children who are Aboriginal or Torres Strait Islander
 children who will be attending Forbes Primary
 children in close proximity to the zone
 children with limited transport
 any other child, prioritised by length of time on the wait list

Local priority criteria will only be applied after Department for Education eligibility and placement 
requirements have been met.

https://edi.sa.edu.au/library/document-library/shared/school-and-preschool-enrolment-policy.pdf
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 Preschool children will be enrolled according to Department for Education preschool intake 
requirements, including Term 1 and Term 3 major enrolment intakes where applicable.Communicate 
with families regarding the Preschool placement process

 Inform families with children turning four years at the beginning of each year, that they are not 
automatically eligible for Preschool placement despite attending child care at the Centre. 

 Document the reasons for declining placements for children and inform families they do not have a 
placement in a timely manner.

 Manage the expression of interest and enrolment process, including delegating responsibilities.

Administration will:
 Ask families if they have a child attending the Centre or Forbes Primary School when completing 

expression of interest.

Families will:
 Complete Priority of Access assessment forms and return to the Centre when registering interest for 

Preschool.
 Inform the Centre and update their details if their circumstances change in any way that would affect 

their child’s level of priority.
 Touch base with their local Preschool, based on catchment area, prior to their child turning four years.
 Understand attending child care at the Centre does not guarantee a Preschool placement (see priority 

criteria above).
 Be able to request the reason for being declined a preschool placement in writing.
 Be informed of alternative preschool options where available.

Links to National Quality Standards:

Quality Area 1 – Educational Program and Practice
1.1 Program: The educational program enhances each child's learning and development. 
1.3 Assessment and planning: Educators and coordinators take a planned and reflective approach to 
implementing the program for each child.

Quality Area 6 – Collaborative Partnerships with Families and Communities
6.1.1 Engagement with the service: Families are supported from enrolment to be involved in the service. 
6.1.2 Parent views are respected 
6.2 Collaborative partnerships 
6.2.2 Access and participation: Effective partnerships support children's access, inclusion and participation in 
the program. 

EDUCATION AND CARE SERVICES NATIONAL LAW AND NATIONAL REGULATIONS
Reg 160 Child enrolments
Reg 168 Education and care services must have policies and procedures
Reg 170 Policies and procedures to be followed
Reg 177 Prescribed enrolment and other documents to be kept by approved provider
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EVALUATION:
This policy is effective when available places are allocated consistently, transparently and equitably, while 
supporting access for vulnerable and priority children in accordance with legislative and departmental 
requirements.

Record of Policy Adoption and Amendment:

Review:  
To be reviewed biennially by the Assistant Director and any recommended amendments endorsed by the Policy 
Review Committee.

Last reviewed: June 2026 Next review: June 2028

Source: 
Child Care Management Service 2011
DfE policies and procedures

Version Date Details Author Approver
1.0 January 

2011
Policy adopted. Ocean 
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Governing 
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2.0 June 2012 Policy circulated to Policy Review Committee and staff
for review and suggested amendments identified, 
including;

 NQF regulations
 Leaving the service

K Cook Policy Review 
Committee

2.1 September
2014

Reformatted and added family and administration 
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2016
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match DECD policy
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2018

Split Priority of Access into Preschool and Childcare 
policies. Added priority based on extra factors to 
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K Cook Director

4.0 June 2026 Included updated links to DfE guidelines, updated 
terminology
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