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ASTHMA POLICY 
 

AIM 
To ensure that plans are in place to effectively manage asthma. 

To ensure parents, staff and medical professionals know their responsibilities when children are diagnosed with 
asthma. 

 
IMPLEMENTATION 

Leadership will: 
• Follow DfE Procedure: Health Support Planning – Anaphylaxis and allergies in education and care (2021) 

and all related risk management, documentation, and medication procedures. 
• Ensure risk assessments and medication management align with DfE policies and procedures, including 

excursion risk assessments (Reg. 101). 
• Ensure a Health Support Agreement (HSP120) and Safety & Risk Management Plan (HSP121) are 

completed for each child diagnosed with asthma. 
• Ensure that all relevant staff sign off that they have read and understand each child’s asthma 

documentation. 
• Ensure annual reviews of the Health Support Agreement and Safety & Risk Management Plan, or earlier if 

symptoms/medications change. 
• Ensure risk minimisation strategies are documented and monitored (environmental triggers, activities, 

seasonal risks, curriculum considerations). 
• Ensure risk assessments for excursions incorporate asthma triggers and accessibility of medication. 
• Ensure communication plans are in place for relief/agency educators so they know which children have 

asthma and where medication is located. 
• Ensure the Asthma First Aid poster (Asthma Australia) is displayed in all required locations (kitchen, 

rooms, staff room, first aid areas). 
• Ensure obligations under the Education and Care Services National Law and National Regulations are met 
• Ensure all staff, educators, students, visitors and volunteers have access to and adhere to this policy and 

our Service’s Dealing with Medical Conditions Policy 
• Access Asthma Australia’s Asthma First Aid for posters are displayed in key locations at the Service 
• Ensure that in the event of a serious incident such as a severe asthma attack, notification to the regulatory 

authority is made within 24 hours of the incident 
• Ensure that as part of the enrolment process, all parents/guardians are asked whether their child has a 

medical condition and clearly document this information on the child’s enrolment record. If the answer is 
yes, the parents/guardians are required to provide a medical management plan and signed by a registered 
medical practitioner prior to their child’s commencement at the Service. 

• Ensure families are provided with a copy of the Service’s Medical Conditions Policy, Asthma Management 
Policy and Administration of Medication Policy upon enrolment of their child 

 
Families will: 

• Where a child has been prescribed medication to treat short term or ongoing symptoms of asthma, fill out 
an Asthma Care Plan for Education and Care Services alongside a medical professional.  

• Liaise with staff to develop a Health Support Agreement alongside the child’s individual Asthma care plan. 
• Label medication (including a spacer) for the child per Dealing with Medical Conditions policy before 

handing over to the enrolment officer or primary caregiver. Medication must have a prescription label 
applied by a pharmacist. 

• Notify staff as soon as any new triggers are identified and provide updated medical advice (HSP321) 
whenever medication changes (including strength, dosage, or frequency). 
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• Identify medication provided by name i.e. Ventolin or Asmol on any forms. The name on the form must 
match the medication. 

 
Staff will: 

• Follow each child’s Health Support Agreement and Safety & Risk Management Plan at all times. 
• Read and comply with the Asthma Management Policy, Medical Conditions Policy and Administration of 

Medication Policy 
• Know which children are diagnosed with asthma and the location of their Health Support Agreement, 

Safety & Risk Management Plan, Asthma Care Plan, and medication.  
• Ensure asthma medication is taken on all excursions and the HSA/SRMP documents accompany the 

medication. 
• Ensure relief and temporary staff are informed of children with asthma in their room and understand 

where medication is stored. 
• Undergo asthma training as part of their employment at the site. This training is updated every three years 

as part of required first aid training. 
• Review the environment for potential triggers on days children with asthma attend the Centre and take 

steps to minimize the risk of an asthma attack – for example, regular cleaning to minimize dust, limiting 
out-door play when there is a high pollen count/grass has been mowed. 

• Conduct an audit every three to six months (overseen by the Director/Assistant Director) to ensure 
medication for each child is labeled and in date and care plan is current.  

• Maintain an Asthma First Aid kit which will be taken on all excursions as along with children’s Allergy 
Buddies. 

• Keep spare asthma medication and spacers on-site. These can only be used once and will be sent home 
with the child who used the inhaler/spacer. Spare medication and spacers should be regularly replaced 
per the medication expiry dates and department guidelines 

• Provide opportunities for children with asthma to participate in all activities safely and to their full 
potential 

• Ensure that medication is administered in accordance with the Administration of Medication Policy 

Team Leaders will: 
• Ensure the child’s medication and spacer are pharmacy-labelled, named, and stored with their Asthma 

Action Plan and Health Support Agreement in a clearly identifiable location. It is the responsibility of staff 
to ensure they know which medication and spacer belongs to which child and that the medication is 
stored correctly. Medication should be stored in an Allergy Buddy pocket with a photo of the child and a 
copy of the care plan. 

• Ensure risk assessments are developed prior to any excursion or incursion consistent with Reg. 101 
• Ensure staff are familiar with this policy and the associated procedures. 
• Consult with families and transition leaders during the transition process to ensure medication is up to 

date and stored properly in the correct room. 
 
EVALUATION: 
This will be seen to be effective when: 

• Staff are aware of how to treat children with asthma. 
• Families are aware of their responsibilities. 
• There is an effective system for storing and accessing medication. 

 
Links to National Quality Standards: 
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Quality Area 2: Children’s Health and Safety 
2.1.1 Wellbeing and comfort: Each child’s wellbeing and comfort is provided for, including appropriate 
opportunities to meet each child’s needs for sleep, rest and relaxation. 
2.1.2 Health practices and procedures: Effective illness and injury management and hygiene practices are 
promoted and implemented. 
2.2 Safety: Each child is protected. 
2.2.1 Supervision: At all times, reasonable precautions and adequate supervision ensure children are protected 
from harm and hazard. 
2.2.2 Incident and emergency management: Plans to effectively manage incidents and emergencies are 
developed in consultation with relevant authorities, practiced and implemented. 
 
EDUCATION AND CARE SERVICES NATIONAL LAW AND NATIONAL REGULATIONS 

S. 165 Offence to inadequately supervise children 
S. 167 Offence relating to protection of children from harm and hazards  
S. 172 Failure to display prescribed information  

12 Meaning of a serious incident 
85 Incident, injury, trauma and illness policies and procedures 
86 Notification to parents of incident, injury, trauma and illness 
87 Incident, injury, trauma and illness record 
88 Infectious diseases 
89 First aid kits 
90 Medical conditions policy  

90(1)(iv) Medical Conditions Communication Plan 
91 Medical conditions policy to be provided to parents  
92 Medication record  
93 Administration of medication  
94 Exception to authorisation requirement—anaphylaxis or asthma emergency  
95 Procedure for administration of medication  

101 Conduct of risk assessment for excursion 
136 First aid qualifications 
162 Health information to be kept in enrolment record 
168 Education and care service must have policies and procedures 
170 Policies and procedures to be followed 
175 Prescribed information to be notified to Regulatory Authority 

 
Implemented: January 2011 (as Health Management) Reviewed: Nov 2025 Next Review: Nov 2026 
 
Source/Related information:   
• Asthma Australia https://asthma.org.au/  
• Health support planning for children and students in education and care settings 

https://www.education.sa.gov.au/schools-and-educators/health-safety-and-wellbeing/health-support-services-
and-programs/health-support-planning-children-and-students-education-and-care-settings  

• Supporting children and students with asthma https://www.education.sa.gov.au/schools-and-educators/health-
safety-and-wellbeing/specific-health-conditions-and-needs/supporting-children-and-students-asthma  

• Asthma Action Plan https://asthma.org.au/manage-asthma/asthma-action-plan/  
• First aid in schools and preschools  

https://asthma.org.au/
https://www.education.sa.gov.au/schools-and-educators/health-safety-and-wellbeing/health-support-services-and-programs/health-support-planning-children-and-students-education-and-care-settings
https://www.education.sa.gov.au/schools-and-educators/health-safety-and-wellbeing/health-support-services-and-programs/health-support-planning-children-and-students-education-and-care-settings
https://www.education.sa.gov.au/schools-and-educators/health-safety-and-wellbeing/specific-health-conditions-and-needs/supporting-children-and-students-asthma
https://www.education.sa.gov.au/schools-and-educators/health-safety-and-wellbeing/specific-health-conditions-and-needs/supporting-children-and-students-asthma
https://asthma.org.au/manage-asthma/asthma-action-plan/
https://edi.sa.edu.au/hr/for-managers/health-and-safety/creating-a-safe-workplace/first-aid
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• Incidents, illness and complaints in early childhood services 
• Critical incidents, injury and hazard management  
• Incident and Response Management System (IRMS)   

https://edi.sa.edu.au/operations-and-management/school-preschool-and-fdc-admin/preschool-and-early-childhood-management/incidents-and-complaints
https://edi.sa.edu.au/hr/for-managers/health-and-safety/critical-incident-and-injury-reporting
https://edi.sa.edu.au/hr/for-managers/health-and-safety/safety-processes/irms

